

Meeting Minutes
	[bookmark: _heading=h.tt4wty8hpjrr]Association Name

	[bookmark: _heading=h.29xnpojioewt]Meeting Type
Monthly / Budget / Annual / Other

	[bookmark: _heading=h.2jg0cr444b9]Date & Time

	[bookmark: _heading=h.uxeg9illsket]Quorum Confirmed
○  Yes          ○  No


[bookmark: _heading=h.i9zf238olafi]ATTENDANCE
[bookmark: _heading=h.mtdpdsi9c0gy]Board Members Present:

[bookmark: _heading=h.bo53x6d9rjxv]Board Members Absent:

[bookmark: _heading=h.vgxavt5dnl5t]Guests Present:

[bookmark: _heading=h.ngyaqeasidxs]PROCEEDINGS
[bookmark: _heading=h.tt0zrv6bx7o8]Call to Order (Official meeting begins)

[bookmark: _heading=h.j88xn2obopxp]Approval of Prior Minutes (Present the prior minutes and vote for approval)

[bookmark: _heading=h.92ryvv4efnr8]Treasurer's Report

[bookmark: _heading=h.l2i8aqb2yk8]BUSINESS
[bookmark: _heading=h.gyexmdy4843x]Old Business (Items tabled from the last meeting)
· Issue 1
· Motion to approve
· Vote

[bookmark: _heading=h.j9i25rupsuvr]New Business  (Items to be discussed at this meeting)
· [bookmark: _heading=h.nhsljgalxmp3]Issue 1
· Motion to approve
· Vote
[bookmark: _heading=h.c4upngq7pldw]MEMBER COMMENTS
· [bookmark: _heading=h.fpvd9aau3aeo]Member Name
· [bookmark: _heading=h.kth4an3fnocv]Member Address
· [bookmark: _heading=h.gub6usq2w8z6]Comment
[bookmark: _heading=h.uh53hnlwd097]EXECUTIVE SESSION (If needed)
· Issue 1	
· Motion to approve
· Vote
[bookmark: _heading=h.5o85p3wlt9em]CLOSING
[bookmark: _heading=h.gf17r4mjl386]Action Items (Assignments required before the next meeting)
· Issue 1	

[bookmark: _heading=h.gaavfhur5b2w]Next Meeting Date:
[bookmark: _heading=h.91a3yww7u065]
[bookmark: _heading=h.ker5jq6xecgi]Adjournment
	17.  PREPARED BY

	18.  APPROVED ON




